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Chapter Purpose

The purpose of this chapter is to introduce participants to chemical hazards in the workplace and to the roles and responsibilities of supervisors in protecting themselves and their co-workers from injury and illness. The chapter presents the OSHA Hazard Communication Standard (HazCom) and its requirements for protecting workers from hazardous workplace chemicals.

In-Class Activity Instructions

1. Divide the participants into groups of three or four people.

2. Explain that they will use the HazCom Assessment Worksheets on the following pages to assess the completeness of a written HazCom plan.

3. Assign one worksheet to each group.

4. Tell participants to fill in the percent of completion they believe they have for each component of the plan. For example, if only 85% of chemicals used or produced are inventoried, the chemical inventory is only 85% complete.

5. Tell participants to develop an action plan for completing and maintaining any component that is less than 100% complete.

6. Tell participants they will have 15 minutes to complete their assigned worksheet.

7. Have participants choose a delegate from their group to share their findings with the class.

In-Class Activity:
HazCom Assessment Worksheet 
	Written HazCom Plan

	Issues Covered
	Percent Complete
	Action Plan

	Chemical inventory list that includes cross-reference to the appropriate SDS
	
	

	SDS collection, storage, and review procedures
	
	

	Labeling procedures 
	
	

	Employee training program 
	
	

	Method of informing employees of hazards of non-routine tasks 
	
	

	Method of informing employees of hazards from workplace chemicals contained in unlabeled pipes 
	
	

	Warning non-facility employees/ visitors of potential exposure to hazardous chemicals, informing about PPE and label systems 
	
	


In-Class Activity:
HazCom Assessment Worksheet  (Continued)
	Labeling Procedures

	Issues Covered
	Percent Complete
	Action Plan

	All labels contain the identity of the hazardous chemical. 
	
	

	All labels contain the appropriate signal word, pictogram and hazard statements.
	
	

	For containers shipped offsite, labels contain the name/address of the manufacturer, importer, or other responsible party. 
	
	

	Portable or temporary container labeling is done as required by HazCom. 
	
	

	Blank labels and extra labels are stored in an accessible location. 
	
	

	Procedures are in place for dealing with unlabeled containers.
	
	


In-Class Activity:
HazCom Assessment Worksheet (Continued)
	Safety Data Sheets

	Issues Covered
	Percent Complete
	Action Plan

	SDS maintained for each hazardous chemical produced or imported. 
	
	

	SDS maintained for each hazardous chemical used or stored in the workplace. 
	
	

	SDS is written in English. 
	
	

	Distributors and employer are supplied with SDSs. 
	
	

	Employer maintains copies of SDSs for all hazardous chemicals in workplace. 
	
	

	Copies of SDSs are freely available to employees at all times. 
	
	


In-Class Activity:
HazCom Assessment Worksheet (Continued)
	Employee Information and Training

	Issues Covered
	Percent Complete
	Action Plan

	All employees are trained prior to potential workplace exposure to hazardous chemicals, as needed. 
	
	

	Employees are informed of HazCom requirements. 
	
	

	Employees are informed of op​erations in their facility or work area where hazardous chemicals are present. 
	
	

	Employees are informed of location and availability of written HazCom program. 
	
	

	Employees are informed of methods to detect the release or presence of hazardous chemicals.
	
	

	Employees are informed of emergency procedures. 
	
	

	Employees are trained to take measures to protect themselves from exposure (ventilation, PPE, procedures, etc.). 
	
	

	Training is documented per HazCom Standard. 
	
	

	Training program is reviewed and maintained. 
	
	


In-Class Activity:
HazCom Assessment Worksheet (Continued)
	Chemical Inventory

	Issues Covered
	Percent Complete
	Action Plan

	All hazardous chemicals in the workplace have been listed on the inventory. 
	
	

	Inventory is kept on file/posted in an accessible location. 
	
	

	Inventory is updated when change occurs.
	
	


Note: Best practices include:

· Listing location of these chemicals 

· Recording annual quantity used 

· Recording average quantity stored 

· Routine culling of inventory to remove unsafe, outdated, and unused chemicals 
· Re-evaluating inventory at least annually
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